
 
 

City of Columbus  
Public Communications Coordinator 

 
The City of Columbus is accepting applications for a part-time position (25 hrs.) 

the public communications coordinator position.  The public communications 

coordinator will research, write and edit news releases, create and maintain all 

information for city website, prepare and summarize city council minutes, 

coordinate information and draft articles for publications and correspondence, 

provide daily customer service or office assistance by telephone, email or in 

person and handle special projects as assigned by the City Administrator.   Must 

be dependable, self-motivated and have the ability to work independently and as 

part of a team when necessary.  Preferred qualifications include Bachelor’s 

degree in mass communications or journalism along with 2-4 years public 

relations or related experience.  Employee must be willing to be cross trained in a 

variety of municipal operations.  Compensation will be based on experience and 

qualifications.  For information, application and job description see City's website: 

www.ci.columbus.mn.us or call 651-464-3120.  An application and resume are 

required and will be accepted until position is filled. 

http://www.ci.columbus.mn.us/

